	Position / Major Responsibilities
	When

	DIRECTOR OF COMMUNICATIONS
- Answer or re-direct e-mails sent from members
to willoughbysoccerclub@yahoo.com
- Develop standard responses in order to facilitate clear, consistent communication with members
	Year-round

	SPONSORSHIPS
- Solicit businesses for sponsorships
- Generate and implement ideas to increase
sponsorship proceeds
	June to mid- July

	FUNDRAISING COORDINATOR                                         -Responsible for overall fundraising direction/efforts                                                                   - Supervise activities of Reverse Raffle and Fall Fundraiser and implement other ideas
	Aug - Nov

	SPIRITWEAR
- Coordinate sales/distribution of apparel
- Generate and implement ideas to increase
apparel sales
	Several times through out the year

	WASH PINNIES
- Wash pinnies and tryout jerseys in preparation
for coaches handout
	Late July

	PICTURE COORDINATOR
- Schedule date/time with facility and photographer
- Attend photo day to help troubleshoot
- Distribute pictures
- Recommend changes to picture vendor, if
necessary
	Beginning of Fall
season

	REC UNIFORM COORDINATOR
- Order and distribute new uniforms
- Recommend changes to uniform vendor, if
necessary
	Beginning of each season (Late July- end of August)


